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STUDY PROCEDURES AT ST. IGNATIUS COLLEGE 

CHAPTER I
GENERAL

1.1. The Study Regulations of St. Ignatius College (hereinafter referred to as the Regulations) establish the 
procedure for the organization and implementation of studies for persons studying at St. Ignatius College 
(hereinafter referred to as the College), as well as the rights and obligations of students.
1.2. Studies at the College are organized in accordance with the pedagogical paradigm of St. Ignatius of 
Loyola, with the aim of training practice-oriented specialists who obtain a professional bachelor's degree in .
1.3. Studies at the College are organized in accordance with the statutes of St. Ignatius College, the Law 
on Science and Studies of the Republic of Lithuania, and other legal acts related to the regulation of higher 
education.
1.4. Key terms:
1.4.1. Higher college education – education acquired at Lithuanian higher education institutions upon 
completion of college study programs that grant a higher education qualification, or education recognized as 
equivalent by a competent authority.
1.4.2. Academic debt – academic a failed assessment after repeating a subject during the assessment 
period, i.e. a negative final assessment of a study subject after a retake exam.
1.4.3.Final thesis/project – an independent scientific, applied, or creative project prepared and defended 
by a student at the end of their studies to demonstrate the results achieved in the study program.
1.4.4. Partial studies – a person's learning of individual study subjects/modules (or groups thereof), 
which are assessed and certified with a certificate. The learner has the status of an auditor or studies at 
according to an individual study plan.
1.4.5. Partial studies – a student's learning according to a part of the study program that provides 
knowledge and skills that are assessed and certified with a certificate.
1.4.6. Diploma – a document certifying the qualification awarded to a person.
1.4.7. Diploma supplement – an integral part of the diploma, a document supplementing it, providing 
information about the content of the higher education acquired.
1.4.8. ECTS (European Credit Transfer System) – a European credit transfer system related to academic 
mobility, allowing for the assessment and comparison of study results and their recognition at another 
higher education institution.
1.4.9.A good student is one who has no academic debts, has fulfilled all the requirements of the study 
program during the assessment period, and has achieved an excellent or typical level of achievement.
1.4.10. An individual study plan is a plan tailored to the needs of a student/auditor, drawn up at their 
request and with the consent of the study program committee, which sets out the individual arrangement of 
subjects studied and their assessment in modules throughout each semester. New subjects that meet the 
student's needs may be included in the individual study plan by replacing the subjects specified in the study 
program.
1.4.11. Extended studies – a form of study organized according to programs that award a professional 
bachelor's degree. Upon completion of these studies, a college education is obtained. Extended studies can 
take various forms.
1.4.12. Contact work – academic activities (theoretical and practical classes, consultations, etc.) between 
a lecturer and a student/auditor at a formally scheduled time.
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1.4.13. Auditor – a person studying at a higher education institution under a non-formal adult education 
program or individual study subjects (modules).
1.4.14. Non-formal learning and self-education – independent learning by a person during social and 
professional activities and in their free time in order to acquire additional qualifications, improve existing 
qualifications, and satisfy their cognitive needs.
1.4.15. Full-time studies – the main form of study, organized according to programs leading to a 
professional bachelor's degree. Upon completion of these studies, a higher education degree is obtained.
1.4.16. Distance learning – studies organised using information and communication technologies, where 
the content of the studies is available for independent and/or partial or full contact learning in a virtual 
learning environment.
1.4.17. Elective subjects/modules – study subjects that supplement the general higher education of the 
chosen field of study or the education of another chosen field of study. Students must choose these study 
subjects from the list provided in the study program in accordance with the procedure established by the 
College. Elective subjects complement the module being studied.
1.4.18. Practical training – a module (subject) designed to help students gain the professional experience 
necessary for practical work.
1.4.19. Practical training is a part of the study program carried out at a higher education institution or, 
under contract, at social partner institutions in specific study areas. During practical training, the 
professional competencies specified in the study program are developed and expanded.
1.4.20. Professional bachelor's degree – a qualification awarded to a person who has completed a college 
study program at a college.
1.4.21. Study credit – a unit of study volume used to calculate the average workload of a student required 
to achieve study results.
1.4.22. Student – a person studying at a higher education institution according to a study program.
1.4.23. Study subject – an element of a study module comprising a specific number of study credits in the 
module and having its own content, which is integrated into the specific content of the entire module.
1.4.24. Study module – a unit of a certain number of study credits with a common goal and expected 
learning outcomes.
1.4.25. Study program – the entirety of the implementation of a field (fields) of study at a higher 
education institution and its description, which specifies the learning outcomes and the study content, 
learning activities, methods, means, human, material, and intellectual resources necessary to achieve them.
1.4.26. Learning outcomes – the knowledge, understanding, skills, and attitudes of a student upon 
completion of a study module (subject) and/or the entire study program.
1.4.27. Study system – a set of laws, regulations, rules, procedures, and processes governing college 
studies.
1.4.28. Study agreement – a document signed by the Director of the College or his authorized 
representative and the student or auditor, confirming the agreement between the parties and describing the 
rights and obligations of both parties.
1.4.29. Activities related to studies – announcing admission to studies, providing advice on studies, 
concluding study agreements, and other activities necessary for conducting and/or organizing studies, as 
well as issuing documents certifying the acquired higher education qualification.

II SECTION
ADMISSION TO ST. IGNATIUS COLLEGE

2.1. Admission of students/auditors to the college is carried out in accordance with the rules for 
admission to the college approved by the Director each year.
2.2. Students/auditors are admitted to the college by order of the Director.
2.3. The admission of students/auditors is organized by the Ateitis Vocational Center and carried out by 
an admissions committee formed by order of the Director.
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2.4. A study contract is concluded with students/auditors admitted to the college. The contract is signed 
by the student/auditor or his/her authorized representative and the Director.
2.5. Persons with at least a secondary education are admitted to college study programs on a competitive 
basis, taking into account their academic achievements and other criteria set by the College.
2.6. Those persons who meet the requirements for admission and complete all the necessary admission 
procedures within the specified time are considered to be admitted to St. Ignatius College.
2.7. The annual tuition fees and the total number of study places by field of study and/or study program 
are approved by the director of the college, taking into account the possibilities for ensuring the quality of 
studies.
2.2. General admission
2.2.1. During general admission, applicants may apply for state-funded and non-state-funded study places.
2.2.2. Admission to the first year is carried out in accordance with the procedure for admission to higher 
education institutions approved by the Lithuanian Association of Higher Education Institutions for the 
organization of general admission (LAMA BPO) for the current year (LAMA BPO procedure for admission 
to higher education institutions) and the rules for admission to the College.
2.3. Direct admission
2.3.1. During direct admission, applicants can only apply for non-state-funded study places
.
2.3.2. Direct admission at the college is carried out by an admissions committee, whose composition is 
approved by order of the Director.
2.3.3. The dates for direct admission are approved by the director of the college.
2.3.4. An additional stage of direct admission may be carried out for vacant non-state-funded study places
.
2.3.5. Persons who have signed a study contract during direct admission to study in a non-state-funded 
study place may participate in the general admission competition for state-funded and non-state-funded 
places. Upon receiving the desired invitation to study, the previous study contract may be terminated at the 
written request of the applicant and a new study contract may be signed.
2.4. Admission to a higher course/semester
2.4.1. Persons who have obtained secondary or equivalent education and wish to continue their 
professional bachelor's studies after interrupting their studies or who have studied at other higher education 
institutions, as well as those who have graduated from vocational schools, may be admitted to higher 
courses on a competitive basis.
2.4.2. Admission to a higher course/semester is carried out in accordance with the Study Results Transfer 
Description approved by the Director of the College and the total number of study places approved by the 
Director of the College according to study programs, taking into account the possibilities to ensure the 
quality of studies.
2.4.3. Admission to a higher course/semester is organized by the Commission for Admission to Higher 
Courses, approved by the Director of the College.
2.4.4. Admission to a higher course/semester is carried out for non-state-funded study places and is 
formalized by an agreement between the student and the College.
2.4.5. Students studying at other colleges in state-funded and non-state-funded study places with a study 
scholarship who have submitted an application to transfer to St. Ignatius College may be admitted to a 
higher course in accordance with the procedure established by the Government. If the difference in study 
credits exceeds 12 credits, the student may study according to an individual study plan upon submission of 
an application.
2.4.6. If there are more than 12 credits of study differences, the student may study according to an 
individual study plan upon submission of an application.
2.4.7. Students admitted to a higher course or semester must eliminate the differences in their studies within 
one academic year.
2.4.8. Those who meet the admission requirements and complete all the necessary admission procedures 
within the specified time are considered admitted.
2.5. Admission to part-time studies
2.5.1. Admission to part-time studies is carried out by order of the Director of the College.
2.5.2. Students from other foreign higher education institutions are admitted to part-time studies.
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2.5.3. Admission to part-time studies is carried out by the Erasmus+ program coordinator in consultation 
with the head of the Studies Department.

Department.
2.5.4. Students who have completed a partial study program agreed upon by the college are issued a 
certificate, which is registered by the General Affairs Department.
2.5.5. The certificate of partial studies is signed by the director of the college or his authorized representative.
2.6. Admission of free listeners
2.6.1. Persons who are students of the College or other higher education institutions and wish to study 
individual subjects/modules taught under the study program chosen by the College at the same time, as well 
as other persons who wish to acquire additional knowledge and skills, study or just attend individual 
subjects/modules selected by the College may be admitted to the College as free listeners.
2.6.2. The cost of studying as an auditor depends on the chosen study program and the number of ECTS 
credits chosen to study.
2.6.3. Auditors are admitted to part of the college study programs and to partial studies or studies under 
non-formal education programs upon submission of an application to the director of the college.
2.6.4. Auditor studies are paid for by the person or third parties.
2.6.5. Upon completion of the subjects/modules taught in the study program, part of the studies, partial 
studies, or non-formal education program, the auditor is issued a certificate, which is registered with the 
Study Department. The certificate is signed by the director of the college or his authorized representative.
2.6.6. An auditor who has studied the subjects/modules of the chosen study program, has no academic 
debts, and has fulfilled the financial terms of the auditor's contract, taking into account his/her study results, 
may be admitted to full-time studies in that program by order of the director and continue their studies with 
student status.
2.6.7. Auditors are admitted twice a year: for the fall semester and the spring semester.

III SECTION
TRANSFER OF STUDENTS FROM ONE STUDY PROGRAM TO ANOTHER STUDY PROGRAM
3.1. A student may transfer from one study program to another by order of the director. A change of study 
program is possible no earlier than after completing the first semester of the first year of study without 
academic and financial debts and by submitting a written request to the head of the Study Department no 
later than 10 days before the start of the new semester.
3.2. Students studying in state-funded places may change their study program within the same group of 
study fields without losing their state study funding.
3.3. A student studying in a state-funded place who transfers to a study program in another field of study 
loses state funding for their studies and must pay the tuition fee set by the college or the difference in tuition 
fees, depending on the number of credits studied.
3.4. Students are allowed to change their study program and form of study at the end of the semester if 
there are vacancies in the intended study program and the difference in credits is no more than 12. If the 
difference in credits is more than 12, the student may be admitted to a lower course of another study 
program or study according to an individual study plan.
3.5. A student who wishes to transfer from one form of study to another within the same study program 
shall submit a written request to the head of the Study Department no later than within 10 days of the new 
semester. The student shall be transferred from one form of study to another on a competitive basis by order 
of the director, provided that there are vacancies.
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3.6. After changing the study program/form of study, the student must eliminate the resulting differences in 
studies no later than within one academic year from the change of the study program or form of study.

IV CHAPTER 
STUDY SYSTEM

4.1. Forms and methods of study:
4.1.1. Studies at the College are carried out in the form of full-time studies.
4.1.2. The methods of study organization are specified in the programs of the subjects (modules) studied.
4.1.3. The methods of study organization used by the College in implementing study programs are:
4.1.3.1. contact studies (lectures, seminars, laboratory work, practical training), professional practice, 
consultations, defense of independent work, examinations (including final examinations) and tests, interim 
and final defenses of final works.
4.1.3.2. distance learning – studies using information and communication technologies; blended learning – 
studies combining different teaching methods: some classroom activities (lectures, seminars, discussions, 
assessment) are organized in person, while others take place in a virtual learning environment via video 
conferencing.
4.1.3.3. Blended learning – when contact time (lectures, seminars, communication, and collaboration) is 
carried out by combining physical and digital spaces, where studies are organized for all students in the 
same group or stream in the same environment, either physical or digital, under the same conditions and 
with the same intensity;
4.1.3.4. hybrid learning – when different teaching methods are combined in parallel, with students from the 
same group or stream studying, communicating, and collaborating in different spaces at the same time 
(some in physical, others in digital).
4.1.4. The schedule for full-time studies can be organized on weekdays, in the evenings, in sessions, or in 

modules.
modules.
4.2. Study programs
4.2.1. Studies at the college are carried out in accordance with the study programs registered in the 
Register of Study Programs, Training Programs, and Qualifications of the Ministry of Education, Science, 
and Sport of the Republic of Lithuania.
4.2.2. Study programs at the college can be subject-based and modular, and prepared and implemented in 
Lithuanian and/or foreign languages.
4.2.3. Study programs are prepared in accordance with the descriptions of the relevant field of study 
(groups of fields), general requirements for study programs, descriptions of the study programs to be 
implemented, and the results of research on the demand for specialists and the expected competencies.
4.2.4. The study program is prepared by the Study Program Committee, which operates in accordance with 

the Study Program Committee Regulations.
The study program is periodically updated taking into account the suggestions of students, lecturers, alumni, 
employers, the College'
4.2.5.The study program is periodically updated taking into account the suggestions of students, lecturers, 
alumni, employers, the College's Strategy, mission, and vision. The subjects of the study program are 
certified and may be changed by decision of the Academic Council.
4.2.6.The scope of the college study program, upon completion of which a professional bachelor's degree in 
the field (branch) is awarded, is not less than 180 credits and not more than 210 credits. The duration of 
full-time studies is 3 years.
4.2.7.The workload of students is measured in credits, with one credit representing 27 to 30 working hours.
4.2.8. The scope of full-time studies for one year is 60 credits, but not less than 45 credits.
4.2.9.The study program specifies the objectives of the study program and the expected learning outcomes 
to be achieved by graduates upon completion of the study program.
4.2.10. The subjects (modules) in the program are divided into general, field-specific, and elective subjects.
elective subjects.
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4.2.10.1. At least 120 credits are allocated to the achievement of the results of the field of study 
(including practical training and the preparation of the final thesis).
4.2.10.2. The total scope of the planned internships is at least 30 credits.
4.2.10.3. at least 9 credits are allocated to the final thesis (project) or final thesis (project) and final 
exams;
4.2.10.4. The remaining credits are allocated to the student's choice of more in-depth studies in the same 
field, modules/subjects in other fields, additional internships, digital competence, and other general skills 
development.
4.2.11. Internships and other practical training provided for in the college study program constitute at least 
one-third of the study program.
4.2.12. Internships are part of the studies during which the student's knowledge, abilities, and skills are 
tested and improved in practical professional activities. Internships are divided into exploratory, 
educational, professional activity/final.
4.2.13. Professional internships can be carried out at the college and/or with third parties. The procedure for 
organizing, financing, supervising, and evaluating internships is regulated by the College's student 
internship organization procedure description.
4.2.14. Professional internships are carried out at third parties with whom tripartite agreements have been 
signed (between third parties, the College, and the student). These agreements are approved (signed) by the 
head of the Studies Department or his authorized representative. If the work organized at the internship site 
does not meet the objectives of the internship program, the internship site is changed at the student's written 
request. Internship agreements are registered and stored in the Studies Department.
4.2.15. The College may implement non-formal education programs registered in the register of non-formal 
education programs. Students have the status of auditors. Auditors are given the opportunity to use the 
College library, material resources, and other services provided by the departments serving the studies. 
Upon completion of a non-formal education program, the auditor is issued a certificate. The certificate is 
signed by the director or his authorized representative.

V  ORGANIZATION 
OF STUDIES

5.1. Studies are planned, organized, and conducted by the Studies Department. Studies during the semester 
may be organized on a modular basis.
5.2. Studies are conducted in the official language of Lithuania. Some or all of the subjects/modules of the 
study program may be taught in other languages when:
5.2.1. the expected learning outcomes and content are related to foreign language proficiency;
5.2.2. lectures are given or other academic activities are led by foreign lecturers;
5.2.3. studies are conducted in accordance with international study programs;
5.2.4. approved study programs are conducted in a foreign language;
5.2.5. studies are conducted in accordance with international study exchange programs.
5.3. The College's academic calendar for the next academic year is drawn up no later than August 30. The 
calendar is approved by the Director of the College. The calendar is published on the College's website:
5.3.1. The academic year at the College is divided into semesters and vacation periods. The academic year 
consists of two semesters – autumn and spring. The Academic Council determines the beginning and end 
of the academic year and semesters for each academic year.
5.3.2 The average duration of a semester in full-time studies is 20 weeks (study load –
an average of 30 credits), of which 2-4 weeks are allocated to the examination session.
5.4. Lectures are organized for student flows and/or groups, practical work for groups and/or 
subgroups, and consultations for groups and/or individuals.
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5.5. Study schedules are approved by the Head of the Study Department. Study schedules are drawn up 
two weeks before the start of each semester. Study schedules are published in the study information 
system "Unimetis".
5.6. Students who have taken a break from their studies or have studied/interned abroad under exchange 

programs
/bilateral cooperation agreements, must inform the study program curator about their return to semester 
studies one week before the start of the semester.
5.7. Students with no more than 12 credits of academic debt are registered for the next semester. 
Students are allowed to clear their academic and financial debts within one academic year.
5.8. Students studying in their final semester are allowed to clear their academic debts no later than 
two weeks before the start of the week of final exams or final thesis defense as specified in the study 
schedule.
5.9. No later than one week before the start of the semester, students must submit the following to the study 

program coordinator:
5.9.1. in writing no later than one week before the start of the semester, shall be considered to have registered 

and shall continue their studies;
5.9.2. return to continue their studies after an academic leave of absence or suspension of studies, they must 

submit a request to continue
their studies.
5.10. Student holidays, unless the College decides otherwise, may be:
5.10.1. Christmas and New Year's holidays – from December 24 to January 1;
5.10.2. Easter – one week before (after) Easter according to the calendar (Easter holidays may be 
unscheduled);
5.10.3. Summer – from July 1 to August 31 (if no internship is provided for in the study plan).
5.11. Contact work and exam sessions take place according to the schedules approved by the head of the 
Study Department.
5.12. Professional internships are carried out at the time specified in the study schedule. When a student's 
professional internship is related to specific internship conditions, it may be organized at a time other than 
that specified in the study schedule. Internships are carried out in accordance with the Internship 
Organization Procedure approved by the Director of the College.
5.13. A student who has received an unsatisfactory assessment of their professional practice must repeat 
the professional practice individually during their vacation or free time from lectures.
5.14. Attendance at practical classes, exercises, seminars, laboratory work, and professional/educational 
internships is mandatory.
5.15. A student who fails an exam or receives a negative final assessment for a course has the right to 
retake the exam once free of charge and a second time for a fee set by order of the director. The retake dates 
are approved by the Study Department.
5.16. If the final grade for the course is negative after the retake exam, the student will receive an 
academic debt for that course.
5.17. A student may repeat a course/element only after paying a fee calculated by multiplying the number 
of credits for the repeated course by the price of one credit specified in the study agreement.
5.18. When repeating a study module, the student may be credited with the positive study results 
achieved in previous interim assessments and only those elements that were assessed negatively may be 
repeated. The student must pay the fee set by the College for the elements of the module that were assessed 
negatively. This fee is calculated by multiplying the number of negatively assessed study module elements 
by the price of one study credit specified in the study contract.
5.19. If a student/auditor fails to pay the tuition fee (or part of the tuition fee in the case of a deferral) in 
accordance with the procedure established by the college, they lose the right to take or retake exams/defend 
coursework/projects/defend their final thesis. A student who has not paid the tuition fee will not be 
promoted to a higher semester/course and may be expelled from the college.
5.20. Students choose elective subjects/modules from the list of elective subjects/modules offered by the 
college. The list is compiled from elective subjects/modules offered by the Study Department.
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The list of elective subjects/modules is published in the Unimetis study information system. Registration 
and study organization are carried out in accordance with the college's approved Procedure for the Planning 
and Organization of Students' Elective Subjects/Modules.
5.21. The Study Department may offer additional subjects/modules that exceed the credit volume of the 
study program. A person who has chosen additional subjects/modules is registered for studies as an auditor. 
These subjects/modules are subject to a fee. Upon completion of these subjects/modules, a certificate is 
issued. The certificate is signed by the director of the college or his authorized representative.
5.22. The college offers studies according to an individual study plan. In an individual study plan, the 
duration and scope of studies for a semester may differ from the duration and scope of studies approved by 
the college.
5.23. An individual study plan may be drawn up for a student/auditor due to individual needs, illness, or 
other circumstances by order of the director of the college/decision of the head of the study department.
5.24. An individual study plan may be drawn up for a student/auditor in order to compensate for 
differences in studies (when transferring from another form of study, another study program, or another 
higher education institution, if the differences in studies exceed 12 credits). An individual study plan is 
drawn up and approved by the Head of the Studies Department in consultation with the student/auditor. A 
student studying in a non-state-funded study place/auditor pays in proportion to the number of credits of the 
study program being studied.
5.25. Students/auditors with special needs may be provided with certain study conditions (study 
environment, study materials, organization of assessments) according to their individual needs. The study 
process individualization plan is drawn up in accordance with the College's study process individualization 
procedure description. The study process individualization plan is drawn up for one semester of study.
5.26. For partial studies, a student may be sent by the College to another Lithuanian/foreign higher 
education institution to study according to an agreed part of the study program, or a student may come from 
another Lithuanian
/ foreign higher education institution to the College to study part of the study program (in order to obtain a 
diploma). The grades received by the student at a Lithuanian / foreign higher education institution are 
credited in accordance with the Study Results Credit Description approved by order of the Director of the 
College. A student from a Lithuanian/foreign higher education institution who has studied part of the study 
program at the college is issued a certificate, which is registered with the Study Department. The certificate 
is signed by the director or his authorized representative.
5.27. A person may study part of a college study program. A study plan for one academic year is drawn 
up according to their needs. The person has the status of an auditor and pays for their studies out of their 
own pocket. Auditors are given the opportunity to use the college libraries and other services provided by 
the study departments. Upon completion of the study plan, the auditor is issued a certificate, which is 
registered with the Study Department. The certificate is signed by the director or his authorized 
representative.
5.28. A flexible class schedule may be granted at the student's request by decision of the head of the 
Studies Department:
5.29.1. to a student who has a child under 3 years of age;
5.29.2. a female student due to pregnancy and childbirth;
5.29.3. to a student with a disability or chronic illness;
5.29.4. in other cases – if the student's average grade for the last semester is not less than 9.0;
5.29.5. in exceptional cases, at the discretion of the Head of the Studies Department.

VI CHAPTER
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ASSESSMENT OF NON-FORMAL AND SELF-DIRECTED LEARNING ACHIEVEMENTS
4.1. Competence acquired through non-formal learning and self-directed learning may be recognized as part 
of a formal learning program or qualification in accordance with the procedure established by the 
Government or its authorized institution and the procedure established by the College, which is defined in 
the Regulations on the Organization and Implementation of Non-Formal Education Programs. A person 
may be issued a study certificate specifying their competences.
6.2. Non-formal learning and self-learning achievements are recognized if they are equivalent to the 
achievements acquired during formal studies .
6.3. Achievements acquired through non-formal learning and self-learning are assessed by the Competence 
Assessment Committee established by the College. The assessment of a person by the Competence 
Assessment Committee established by the College costs 10% (ten percent) of the total number of credits to 
be transferred.

VII CHAPTER ASSESSMENT 
OF STUDY ACHIEVEMENTS

7.1. When assessing study achievements, lecturers are guided by the principles of clarity, objectivity, 
impartiality, transparency of the assessment procedure, mutual respect, and goodwill.
7.2. The methods, criteria, and assessment system for evaluating the results of study modules are specified 
in the study program module descriptions.
7.3. During the first class, the lecturer of the study subject (module) introduces students to the objectives 
and expected outcomes of the study subject (module), its content, the cumulative assessment system, 
assessment criteria, etc. Only the knowledge, abilities, and skills specified in the learning outcomes 
indicated in the course/module description are assessed. It is recommended that at least 50% of the course 
(module) assessment tasks be practical tasks.
7.4. The College uses a cumulative assessment system to assess study achievements, with different parts of 
the assessment evaluating different study (module) outcomes and formed depending on the study (module) 
subject outcomes.
7.5. The final assessment of the subject (module) consists of the sum of the interim assessment scores 
multiplied by the respective weighting coefficients assigned to them. The total sum of the weighted 
coefficients for the subject (module) must be equal to one. It is recommended that at least 50% of the 
cumulative score be allocated to the exam or project/integrated project.
7.6. The final assessment is recorded in the grade book and the study information system. The grade book 
is completed by the lecturer no later than 5 working days after the assessment.
7.5. Assessments for subjects (modules) may be scheduled during the academic year, at the end of the 
subject/module and/or at the end of the semester.
7.6. Digital format written assignments prepared by college students/auditors must be uploaded and stored 
in the college's virtual Moodle learning environment.
7.7. Student work for assessment may be submitted in electronic or paper form. Assessments are 
conducted in writing or in writing and orally. Unless the assessment methodology for the course (module) 
provides otherwise, students should not be aware of the tasks before the start of the exam.
7.8. The results of the subject (module), presented in visual or oral form, may be assessed by peer 
assessment. When peer assessment is applied, students are assessed during the exam or the defense of their 
independent work (project) by a commission of lecturers from a specific field of study, formed by order of 
the director upon the recommendation of the chair of the field of study committee.
7.9. During examinations, students must comply with the established examination procedures, perform 
their tasks honestly, and not interfere with others in performing theirs. Upon establishing a fact of 
dishonesty, the lecturer must report the incident in writing to the head of the Studies Department. The head 
of the department shall refer possible ethical violations in writing to the chair of the College's Academic 
Ethics Committee. A student may be expelled from the College for proven dishonesty.
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Table 1. Grading system for academic achievement.

Pass/fail result
Grades

Level of 
achievement of 
study module 
results %

Description

10 (excellent) 95 Excellent, exceptional knowledge and skills

9 (very good) 85 Solid, good knowledge and skills

8 (good) 75 Above-average knowledge and skills

7 (average) 65 Average knowledge and
skills, there are minor errors

6 (satisfactory) 55-64 Knowledge and skills (abilities) are below 
average, there are errors

Pass

5 (poor) 45 Knowledge   and   skills   (skills)   meet
minimum requirements

Failed 4
3
2
1

44 and below Unsatisfactory

7.10. Each student of the College is assigned an identification (ID) number in the Unimetis student 
information system, which is recorded in all of their documents, transcripts, academic debt sheets, study 
results cards, student personal files, etc.
7.11. The linking of study achievement levels to the ten-point grading system used in Lithuanian higher 
education institutions is carried out by assigning ten-point system grades to three levels of study 
achievement modules: excellent (10 and 9), typical (8 and 7), and threshold (6 and 5).
Study results assessment scale:
7.11.1. an excellent level of achievement is assigned to a student who: knows the latest sources, theory, and 
principles of the study module (field) and can create and develop new ideas; is able to apply knowledge and 
solve complex and atypical problems in the field of study and related professional activities; can 
independently collect, evaluate, and interpret data and make decisions based on it; can logically convey 
information, ideas, problems, and solutions when communicating with specialists in their field of study and 
other fields of study; have the learning skills necessary for further study and independent learning;
7.11.2. A student who is classified as having a typical level of achievement: knows the most important 
theories and principles of their study module (field) and can justify the essential achievements of their field 
of study; is able to apply their knowledge in solving standard problems in their field of study or related 
professional activities; can independently collect, evaluate, and interpret data related to their field of study 
that is necessary for decision-making; are able to convey common information, ideas, problems, and 
solutions related to their field of study; have the learning skills necessary for further studies and 
independent learning;
7.11.3. A student who has achieved the threshold level of achievement: knows the most important theories 
and principles of their study module (field); is able to apply their knowledge in solving simple problems in 
their field of study; can participate in collecting, evaluating, and interpreting data related to their field of 
study that is necessary for decision-making; are able to convey the main information, ideas, and problems 
related to their field of study; have independent learning skills.
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7.12. The assessment period is one academic year, which begins on September 1 and ends on August 31.
7.13. Students are informed of the assessments of the tasks they have completed. After announcing the 
assessment results, the lecturer of the study subject (module) must inform interested students of the main 
shortcomings and errors in their work.
7.14. The main study accounting documents at the College are the grade book and the group progress 
summary. Each lecturer is responsible for recording study results, and the study program curator supervises 
this process.
7.15. For a valid reason, the period for completing the subjects (modules) studied during the semester may 
be extended by order of the director. A document justifying the valid reason must be submitted to the study 
program curator no later than 5 days after the need to extend the period for completing the subjects 
(modules) studied during the semester arises.
7.16. An academic debt is considered to be an exam or other final assessment that has not been passed 
during the assessment period, which is no longer than one academic year.
7.17. If a student fails to attend the examination, "did not attend" is entered in the register and an academic
debt is recorded.
7.18. A student who is on a study break or academic leave may repeat individual subjects/modules in 
which they had academic debts or retake them. The student pays for the number of credits for the repeated 
subjects.
7.19. If a student does not wish to repeat a failed study module, they may be removed from the student 
register for poor academic performance.
7.20. After the assessment, students may express their opinion to the lecturer on the methods, form, and 
procedure for assessing the teaching and learning achievements of the subject (module).
7.21. A student who disagrees with the final assessment of a subject (module) has the right to submit an 
appeal to the head of the Study Department no later than three working days after the announcement of the 
final assessment of the subject (module). The procedure for submitting appeals, forming an appeals 
committee, reviewing appeals, and making decisions is regulated by the College's Appeals and Complaints 
Review Procedure.
7.22. The study results achieved by a student upon completion of a subject (module) are assessed by 
assigning them to a level of achievement.
7.23. The level of a student's academic achievement is determined and compared with the level of academic 
achievement in the same course of study and form of study at the end of each academic year.

VIII CHAPTER
TERMINATION, RESUMPTION OF STUDIES AND EXPULSION OF STUDENTS FROM

COLLEGE
8. Termination, resumption and expulsion of students from the College.
8.1. The conditions for discontinuation of studies are set out in the study agreement between the College and 

the student.
8.2. The agreement between the College and the student shall terminate:
8.2.1. Upon completion of studies and issuance of a diploma and diploma supplement to the student.
8.2.2. Upon removal of the student from the student register.
8.2.3. Upon transfer to another institution.
8.3. A student shall be removed from the student register in the following cases:
8.3.1. At their own request.
8.3.2. If they fail to return from academic leave or a break in studies on time without a valid reason.
8.3.3. Failure to defend/complete a final thesis/project, or failure to pass/take a final exam.
8.3.4. Upon the death of the student.
8.3.5. Failure to achieve the results specified in the study program description due to poor academic 

performance.
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8.3.6. Serious violation of the College Statute, Academic Code of Ethics, Study Regulations, internal rules 
and discipline, and other legal acts regulating studies.
8.3.7. For failure to fulfill financial obligations to the College.
8.3.8. Upon entry into force of a final conviction sentencing the student to a fixed term of imprisonment.
8.3.9. Submission of false and misleading data, information, or documents, as a result of which the study 
contract could not be concluded, implemented, or fulfilled.
8.4. Upon request, a person who has terminated their studies shall be issued with an academic certificate of 
the subjects/modules attended, their credit value, and grades. The academic certificate shall be registered 
with the Study Department and signed by the director or his authorized representative.
8.5. Persons who have studied in state-funded study places and persons who have received study 
scholarships, who have been expelled from the College or have discontinued their studies, in cases and 
according to the procedure established by the Government, must return to the state budget the funds or part 
of the funds allocated to cover the cost of studies in state-funded study places.
8.6. A student shall be expelled from the College and removed from the student register upon the 
recommendation of the Head of the Studies Department and by order of the Director.
8.7. A student who has been expelled from the College or has discontinued their studies after the first 
semester may return to a non-state-funded study place in the semester/module from which they were 
removed. Previously completed courses/modules at the College shall be credited in accordance with the 
Study Results Credit Description approved by the Director of the College. Differences in the study program 
resulting from a change in the study program may be eliminated within one academic year of resuming 
studies.
8.8. Studies are resumed upon the student submitting a written request to the Director of the College. 
Studies may be resumed on the day following the date of the order or on the date specified in the Director's 
order.
8.9. A student who has resumed studies after interruption shall be admitted to a non-state-funded study 
place.
8.10. A person expelled from the college for violations of the provisions of the Statute, the Code of 
Academic Ethics, or the college's internal regulations may resume their studies no earlier than one academic 
year after the date of expulsion from the college.
8.11. A person may not resume studies under a study program that has been deregistered from the Register 
of Studies, Training Programs, and Qualifications. He or she may be admitted to the chosen study program 
in accordance with the procedure established by the Academic Council, including the results of his or her 
previous studies.
8.12. There are two possible cases of interruption of studies: interruption of studies and academic leave.
8.13. A student may take academic leave due to illness, on the recommendation of a doctor or a medical 
advisory board, or due to pregnancy, childbirth, or childcare. Students may also take academic leave once 
during their studies for personal reasons, but for no longer than one academic year (hereinafter referred to as 
a study break). In both cases, the student does not lose their student status and the right to continue their 
studies in a state-funded study place after academic leave, if they studied there before taking academic 
leave. students who have studied in a non-state-funded place after a break in studies or academic leave shall 
return to their studies under the same study funding conditions.
8.14. Students who are temporarily unable to continue their studies due to illness, pregnancy, childbirth, 
and childcare are granted academic leave at the student's request upon submission of a certificate from a 
doctor or medical advisory committee or a child's birth certificate.
8.15. Students performing military service are granted academic leave upon submission of documents 
confirming their military service.
8.16. A break in studies may be granted at the student's request for important personal reasons. A break in 
studies is granted by decision of the Studies Department, by order of the director. The order specifies the 
date of return to studies.
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8.17. The student must return from the break one week before the start of the semester, and in the last 
semester of studies – no later than the start of the final thesis preparation, as specified in the study schedule.
8.18. A break in studies is granted for a period not exceeding one calendar year.
8.19. A study break is not granted during the first semester of the first year of study or to those who have 
financial debts to . A study break may be granted once during the entire period of study.
8.20. After the study break, when continuing their studies, students shall pay the tuition fee set in 
accordance with the Description of the Procedure for Payment, Refund, and Collection of Fees for Studies 
and Study-Related Services at St. Ignatius College. St. Ignatius College.
8.21. After a break in studies lasting 2 semesters, the academic achievements of these students are 
recalculated by comparing them with the academic achievements of students of the same study level, the 
same field of study, the same form of study, and the same course, in accordance with the College's student 
rotation and state-funded study place occupancy procedures.
8.22. Students on academic leave or study breaks are not eligible for incentive and/or targeted
scholarship shall not be awarded.
8.23. Continuation of studies after academic leave or a break in studies is permitted upon submission of a 
written request by the student to the Head of the Studies Department, by order of the Director.
8.24. Upon submission of a request by the student on behalf of the Head of the Studies Department, the 
student may be reinstated before the end of the study break period.
8.25. Students who do not return from academic leave or study break on time shall be removed from the 
student lists no later than September 25 for the fall semester and no later than February 25 for the spring 
semester, except for students in their final semester of study, who are removed from the student register if 
they do not return from academic leave or study break before the start of the final thesis preparation period 
specified in the study schedule.

IX  
9.1. College studies are completed by assessing the level of achievement of study objectives and study 
results, which takes the following forms: final thesis/project (hereinafter referred to as FT/P); or FT and 
final exam (hereinafter referred to as FE).
9.2. A person is considered to have completed college studies when they have fulfilled all the requirements 
of the chosen study program, defended their final thesis/final project (BD/BP), if required by the study 
program, and passed the BE. The date of completion of studies is the date specified in the director's order on 
the issuance of a diploma/academic certificate and removal from the student register.
9.3. Those who have completed their college studies are awarded a professional bachelor's degree, 
corresponding to the sixth level of the Lithuanian Qualifications Framework and the European 
Qualifications Framework for Lifelong Learning, confirmed by a professional bachelor's diploma and 
diploma supplement issued by the College.
9.4. Auditors, students who who have studied selected subjects (modules) at the College but have not 
completed the entire study program, the Director or his authorized representative may issue an academic 
certificate confirming the study results achieved, which is registered in the electronic register "Unimetis."
9.5. The results of BD/BP/BE students are evaluated by the Qualification Commission, whose minutes are 
kept in the Study Department.
9.6. The BD/BP/BE Qualification Commission is appointed for one year to evaluate the results of each 
study program. The minimum number of committee members is 5 (including 2 members from outside the 
College). The chair of the committee is usually appointed from among the representatives of employers. 
The members of the committee may include representatives of social partners, scientists, and specialists 
(practitioners) in the field.
9.7. The qualification committee and its chair are appointed by the head of the College's Study Department
and by order of the Director.
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9.8. The structure, scope, preparation, and defense of the final thesis/final exam are regulated by the 
Regulations on the Preparation and Defense of Final Theses (Projects), Storage, and Final Exams.

9.9. The structure, scope, preparation, and defense of the final thesis are regulated by the Procedure for the 
Preparation, Defense, Storage, and Organization of Final Theses (Projects) and Final Exams.

9.10. A person who has not received a grade lower than 8 (good) during their studies, has a weighted 
average of final grades of at least 9.5, and has defended their final thesis and/or passed their qualification 
exams with a grade of 9 (very good) or 10 (excellent), shall be awarded a professional bachelor's degree 
with honors.
9.11. No later than 2 working days before the date of issuance of the diploma, the graduate must settle all 
accounts with the College by submitting a settlement sheet to the Study Program Curator.
9.12. A person who has lost their diploma and/or its supplement may apply in writing to the College's Study 
Department for a copy of the document. Before issuing a copy of the diploma and/or its supplement, the 
College must pay a fee set by the director's order into the College's bank account.

X CHAPTER
RIGHTS AND OBLIGATIONS OF STUDENTS AND 

AUDITORS
10.1. Students have the right to:
10.1.1. study according to the chosen study program;
10.1.2. study according to an individual study plan, in accordance with the procedure established by the 

College;
10.1.3. study according to more than one study program or other study modules at the same or another 
higher education institution;
10.1.4. assess the quality of teaching and study provision for the subject/module being studied.
10.1.5. choose lecturers if the same subject/module is taught by several lecturers;
10.1.6. propose a topic for their final thesis or choose from several proposed topics;
10.1.7. complete assignments in alternative ways if they have a disability that prevents them from 
completing assignments in the prescribed manner, and the alternative method of completion ensures that the 
learning outcomes will be achieved;
10.1.8. apply to the College administration with a request to transfer credits from the same or another 
higher education institution;
10.1.9. to apply to the College administration, the Dispute Resolution Commission, the Ethics Committee, 
and/or another body regarding the violation of their interests;
10.1.10. terminate and resume studies in accordance with the procedure established by the College;
10.1.11. take academic leave due to illness, on the recommendation of a doctor or a consultative 
commission of doctors, or due to pregnancy and childbirth, childcare, or to perform compulsory initial 
military service; once during the period of study for personal reasons, but for no longer than one academic 
year, without losing student status and the right to continue studies in a state-funded study place after 
academic leave, if they studied there before taking academic leave;
10.1.12. freely express their thoughts and views;
10.1.13. Participate in management bodies and academic self-government in accordance with the 
procedures established by the College's legal acts;
10.1.14. elect student representatives and be elected to them, freely join other associations;
10.1.15. to undertake voluntary work experience or internships that are not part of the study program;
10.1.16. obtain information from the College and its departments on study issues;
10.1.17. apply for a free state-funded study place or compensation for study fees in accordance with the 
procedure established by the College;
10.1.18. study at foreign higher education institutions under international student exchange programs;
10.1.19. use lecture halls, the library and information resource center, laboratories, other study equipment 
and tools during their studies in accordance with the procedure established by the College;
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10.1.20. to exercise other rights established by law, the College Statute, and other legal acts.
10.2. Student obligations:
10.2.1. Recognizing truth, knowledge, and understanding as the highest values of study, and hoping for 
trust and fair evaluation of their achievements, ILK students and independent listeners commit to the 
principle of academic integrity.
10.2.2. to fulfill the terms of the student study agreement and study responsibly.
10.2.3. to fulfill the requirements set out in the study program and to strive to achieve the results set out in 
the study program description.
10.2.4. comply with the College Statute, Study Regulations, and other legal acts regulating studies at the 
College;
10.2.5. to comply with the decisions of the College's management and self-government bodies, the orders 
of the director and the head of the Study Department, and the legitimate requirements of lecturers;
10.2.6. repay loans granted for the payment of studies in the cases and in accordance with the procedure 
established by the laws of the Republic of Lithuania.
10.2.7. take care of the College's property.
10.2.8. comply with the College's Code of Academic Ethics, the Law on Science and Studies of the 
Republic of Lithuania, the College's Statutes, the Study Regulations, and other legal acts regulating studies 
at the College;
10.2.9 upon completion or suspension of studies, settle accounts with the College by submitting the relevant 
documents with signatures confirming the settlement.
10.2.10. The relationship between the auditor and the College shall be formalized by a contract in accordance 
with the procedure established by the College.
10.3. The auditor has the right to:
10.3.1. choose lecturers if the same subject/module is taught by several lecturers;
10.3.2. use lecture halls, the library and information resource center, laboratories, other study equipment 
and tools during their studies in accordance with the procedure established by the College;
10.3.3. evaluate the quality of teaching and study provision for the subject/module being studied;
10.3.4. to contact the college administration regarding any violation of their interests;
10.3.5. freely express their thoughts and views;
10.4. The listener's responsibilities:
10.4.1. to fulfill the requirements of the individual study plan;
10.4.2. fulfill the requirements of the college and the student agreement;
10.4.3. take care of the college's property.
10.4.4. comply with the college's Code of Academic Ethics, the Law on Science and Studies of the 
Republic of Lithuania, the college's Statute, the Study Regulations, and other legal acts regulating studies at 
the college;
10.4.5. upon completion or suspension of studies, settle accounts with the college in accordance with the 

procedure established by the college.

XI CHAPTER
STUDENT INCENTIVES AND PENALTIES

11.1 Students may be rewarded for high academic performance, achievements in science, sports, culture, 
and the arts, active academic, pastoral, and social activities, and for promoting the name of the College.
11.1.1. Forms of reward:
11.1.2. Letter of appreciation;
11.1.3. Incentive scholarship;
11.1.4. Right to represent the College in other institutions and organizations;
11.3. Penalties are imposed for:
11.3.1. failure to fulfill student duties.
11.3.2. violations of academic integrity standards.
11.3.3. Plagiarism – presenting someone else's ideas as your own.
11.3.4. fraud when paying for a course or part of it – during colloquiums, tests, exams, etc.
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11.3.5. forgery – when a written assignment assessed by a lecturer is corrected without the lecturer's 
consent, when lecturers' signatures, grades, or other documents are forged; when academic assignment data 
or results are forged.
11.3.6. Assisting another person in committing academic misconduct: plagiarism, cheating, or forgery.
11.3.7. bribery – offering or giving remuneration for academic services (individual or group).
11.4. Forms of punishment:
11.4.1. Warning;
11.4.2. Reprimand;
11.4.3. Expulsion from the College.
11.5. Documents regarding student incentives and penalties are kept in the student's personal file.
11.6. Incentives and penalties may be imposed by the Director and/or the Head of the Studies Department:
11.6.1. Disciplinary penalties may be initiated by any College employee by submitting a written request to 
the Head of the Studies Department, specifying the student's offense.
11.6.3. A student may be expelled from the College if they violate the College's statutes, study regulations, 
code of academic ethics, and other internal regulations, and fail to meet the requirements or obligations set 
out in the study program and/or study contract.
11.6.4. When imposing a disciplinary penalty, the nature of the violation, the circumstances, and the 
student's previous behavior must be taken into account.
11.6.5. Before imposing a disciplinary penalty, the head of the Studies Department has the right to request 
a written explanation from the student. The student must submit an explanation within three days. If the 
student fails to submit an explanation, the penalty is imposed by order of the Director.
11.6.6. The head of the Studies Department shall submit the student's explanation and/or a reasoned report 
on the student's violation to the Academic Council, which shall decide whether or not to impose a 
disciplinary penalty.

XII  PAYMENT FOR 
STUDIES

12.1. Applicants for college studies are admitted to state-funded or non-state-funded study places.
12.2. Payment for studies by students and auditors is regulated by the Procedure for the Payment, Refund, 
and Collection of Fees for Studies and Study-Related Services at the College, approved by the college.

XIII CHAPTER
APPROVAL AND ENTRY INTO FORCE OF THE 

PROCEDURE
13.1. The procedure and any amendments thereto shall be approved by the Academic Council.
13.2. The procedure shall enter into force on September 1, 2025.


